ACBIS Certified Brain Injury Trainer
Instructions & Materials Preparation Necessary for Your CBIST Training Session
About Your CBIST Training Session
Your CBIT training will be 1.5 hours.  The training will be in two parts:

Part 1 (30 minutes)

This part will deal with general and administrative information you need to know as a CBIT and will include information on ACBIS, CBIS and CBIST certifications, the certification process, roles/responsibilities/expectations of certificants, renewals, continuing education requirements and more.

Part 2 (60 minutes)

This part will be a “train the trainer” session to enable you to teach a preparation course using the new, comprehensive CBIST preparation curriculum materials for instructors and participants.  See the following section for details on how to access and print the materials that you will need for this part of the training.

****************************************************************************************************

Preparation Necessary for Part 2
Please follow the directions below regarding the materials you need to print, organize, label, and have available at the CBIST session.  These materials comprise the official curriculum to be followed if you teach a preparation class (or class series) for the CBIS certification exam.
It will probably take at least 1.0 - 1.5 hrs. to print and compile the materials.  If you cannot print and have the materials available for the training session, the training will be ineffective and confusing.  You should re-enroll in the next CBIST training when you can print the materials. 
Directions:

1.  Go to the ACBIS web site (www.acbis.pro) 

-Click on Downloads

-Click on “2007 Certification Exam Preparation Course for Certified Brain Injury Trainers”

-Enter the password you received in your CBIST Training Confirmation e-mail (or right-click and open in new tab)
2.  You will see these files/folders:
	Name
	File Type
	Description

	Instructions & Preparation for CBIT Training
	Word
	A duplicate set of these instructions.

	Instructor Guide
	PDF
	Course Instructor Guide

	Participant Guide
	PDF
	Course Participant Guide

	Appendix Handouts
	PDFs
	CBIS Prep Course handouts:

-Scenario Activity

-Scenario Answer Key

-Questions & Answers (all chapters)

-Overview of Brain Injury Cards

-Client Bill of Rights

-ACBIS Participant Course Evaluation/Feedback 

	Slides *
	Power Point
	Instructional slides for each course chapter.  Note: there are two versions of the Power Point.  They are the same content.  Two sets of eight files each (I per chapter) are provided so that users with older or newer versions of Power Point will be able to open.  

	Slide Handouts
	PDFs
	Handouts of Power Point slides for each chapter (8 separate files)


*Special Note regarding the “reveal” feature of the Power Point slides.  You must be in “Presentation” mode of Power Point.   When you click on the black box, the word or phrase will be revealed.  The participants then write the revealed word or phrase on their corresponding slide handout.  This will be further explained during training.
3. While you will need all of the files to instruct the course as noted, for your CBIST training we will only be working with a subset of the materials.  Print each of the following files and attach a sticky note or other label (A-H) as specified.  Have all these in front of you for the training.
	File Name
	Materials & Label Needed for Your CBIST Training Session
(1 copy each printed on 8.5 x 11)
	Needed When You  Conduct an Actual CBIS Prep. Course

	Instructor Guide
	A
	1 copy for instructor

	Participant Guide
	B
	1 per participant (print 2-sided)

	Chapter 1 Slide Handout
	C
	

	Chapters 1-8 Slide Handouts
	
	1 per participant per chapter (print 2-sided)

	Overview of Brain Injury Cards
	D1
	1 set printed on card stock and individually cut.  Or, cut & paste each card on 3x5 index card.  See Instructor Guide p. 11

	Client Bill of Rights
	D2
	1 set cut up.  See Instructor Guide p. 49

	Full Scenario Activity
	E1
	1 per participant (print 2-sided).  Print and distribute ONLY if using the scenario as a stand alone activity.  See Instructor Guide p.3

	Scenario Answer Key
	E2
	1 copy needed for instructor whether using scenario as a stand alone activity or as an “incremental” practice activity.  See Instructor Guide p. 3

	Chapter Questions
	F
	1 copy per participant. (print 1-sided). Distribute as a handout/study guide for the exam ONLY at the END of the course. These Q&As are used by the instructor during the course for the chapter Review Activities.  See Instructor Guide p. 3

	Course Eval/Feedback
	G
	1 copy per participant. (print 2-sided)

	Instructor Feedback Form

At the end of the course return to:        

      ACBIS

      1608 Spring Hill Rd., Suite 110
      Vienna, VA 22182


	H
(pp. 57-60 of Instructor Guide—not a separate file on the website)
	 At the end of a preparation course, the Instructor compiles and summarizes the participant evaluations on this form and also provides feedback on the instructional process and the materials to ACBIS.


4.  Power Point Slides for Each Chapter:
- Open and review at least one set, but it is not necessary to print for CBIST training.

-See note on page 1 regarding the “reveal” feature of the slides.
